
9EDUDIGM 
21st April 2023 

Soham Dutta 

Dear Soham, 

Congratulations! We are delighted to offer you an 
Employment Contract with Edudigm 

Education. Services Ltd, etfective 17th April 2023, for the position of Associate - R&D: Content 

and Teaching with the Job Role of a Subject Matter Expert. 

Your Salary has been detailed in the Annexure to this letter. 

Your employment will be governed by the rules, regulations, and policies of the Company 

The terms of this Employment Contract letter shall remain contidential and are not to be. 

disclosed to any third party. 

We request you to send a signed copy of this letter to careers@edudigmin by 23rd April 2023. 

We wish you a rewarding and fulfilling year ahead and look forward to you being with us in the 

upcoming years. 

Yours sincerely, 

RAJIV AGARWAL 
CEO & Co-founder 

Encl: Annexure to the offer (as applicable to you). 

I have read, understood, and agree to the terms and conditions as set forth in this Employment 
Contract Letter and the annexure to the same. 

SOHA M bUT TA 
Your name in capital Tetters 

Sohoua eutta 
Your Signature 

Date: l· 04,2023 

L8901919002 

Location: D URGAPUR 

contact@edudigm.in 

ROY purgapt lege o 
of PA 

Prof or1o Samanta 

M. Pharm., Ph.D (J.U.) 
Principal 

Dr. B. C. Roy College of Pharmacy & AHS 
Durgapur, West Bengal-713206 

Office: :Ambuja 
Ecostation, 12th floor, 



|EDUDIGM 

Welcome to Edudigm! 
Presented here are the detais that reter to osr Olfer of fmnployrien Contral to yu for the 

Position of Assoclate - R&D: Content and Teachlng, Your role will be o a Subfect Mattet 

Expert. This is to be read in conjunc tion with your Offet of Employrnent 

April 2023 

Ancxure to your Offet of Lmwlurnent 

01. Increments and Promotlons: 

a. Your total gross salary will be Rs. 25,000/-per month, during the probation ier iodf 

b. You will be on probation Irom 17th April 2023 to 17th AuUgust 2023 During this period 

leaves can be availed except in the case of cxtrcme urgency 

cThe fixed monthly salary will be Rs. 27,500/- post confinatiorn 

&. The contirmation of your employment and salary post-confirmation will depnd on your 

performance during probatinn 

e. There will be a variable salary over and above this, post confirmation 

t. The variable salary will depend on the comparnys perforrhance as well as your perforrnarice. 

These aspects have been detailed in the Compensation Details sheet (Annexure ). 

02 Code of Conduct 

a You need to properly document in and out timings following procedures prescribed by the 

company from time to time. You need to send daily Word of the Day reports to your managers 

b. You should dress appropriately, preferably in ethnic or fornal wear. No heavy rnakeup or 
accessories should be carried 

CAll communication, where required, should be done within the class. A teacher cannot share 
his/her personal contact infor1nation with any parent/student or teacher. Sirnilarly, a teacher 

must not contact any student or parent outside of the classroom 
d No verbal or nonverbal abuse will be tolerated. In case a teacher faces any issue witn d student she should tackle the situation calnly 

eA teacher should make sure that the information provided is used effectively and delivereu students efficiently and the classes are conducted keeping the natter in nind 
f.Confidentiality should be maintained while using any data/resources provided by Edudigm. Usage of Edudign's data, , information and/or intellectual propertyY Outside the prescribed usage by the cornpany will lead to disciplinary action and/or legal action, as the case may e 

inebnated state will not be tolerated. Similarly, smoking near the CoE, and before/atter classes or 

E Use d alcohol or any fom of narcoics beforelduring casses, and/or arriving at the centre in an 
during breaks is absolutely prohlbited 

S4 contact@edudigmin 

Office: Ambuja Ecostation, 12th floor, 

Suite 1202, ,64 E BP, Sector 5, Saltiake, 

i Contract dated 200. 



EDUDIGM 
An iil 

Kharagpur 
Aumnlinittative 

i. No teacher is allowed to have any kind of physical contact with any other faculsy 
member/students/parents/any other stakeholder 

, Violations of the code would lead to o action against the individual. 

the same 

03. Roles and 
Responsibilities: 

a. Preparation of class and follow up with acadcmic team 

b. Marking 
self-attendance on class day 

c. Recording Student attendance 

d Conducting the class (as per the teaching nodel provided) 

e. Weekly check of subjective assignments sub1nitted by students 

tAS a part of conducting a class you are required to carry your own laptop and pen drive 

R. Apart from conducting classes as per asslgned roster, you also need to take demo casSes 

Edudigm outreach related activities at different centres as and when required 

h. Creating content for Edudigm's curriculunm, outreach activities or other purposes as assigned 

from time to time 
i.Traveling to the centres periodically as per roster 

/, Additional activities around a classroom, such as conducting class quiz, behavioural tracking 

of students, answering question raised by students in the class or online through Edudigm 

Learning Companion (ELC) application 

The list above is not restrictive and may have further additions/modifications in the future 

based on company requirements and policies from time to time. 

04. Notice Period: 
a. As a teacher you are expected to teach for a fullacademic csession. Withdrawing of services 

cannot be accepted 
b. In case of an unavoidable circumstances, if you plan to withdrawy your services you will be 

required to give notice until a suitable replacement is found in your place 
c In the event of you having any incomplete assignment, the Company will have the discretion 

to relieve you only at the end of the completion of the assignment 
d. The Company can terminate your services by giving you one month's notice eor salary thereof 

e. The Company may terminate your services S immediately on disciplinary 'grounds 

05. Other Terms & Conditions: 

a. You agree not to undertake employment, whether full-time or 
part-time, as the Director / 

Partner / Member / Employee of any other organization business activity without the consent of Edudigm. b. The consent nay be given subject to any terms and conditions that the Company 
and may be withdrawn at any time at the discretion of the Company. 

or entity 

of incurring the expenditure as per Company policies. 

cYou will be required to claim all business-related expenses and settle all l dues within 30 days 

engaged in any form of 

will be deemed to be unauthorized. 
d. Expense claims, which are received after 30 days from the date e of incurring t the expenditure, 

contact@edudigmin 

e. Any unsettled dues post the aforementioned period would be deducted from the salary. 

Office: Ambuja 
Ecostation, 12th floor, 

Suite 1202,64 1 BP, Se 

,depending on the severity of 

ymay think fit 

Sector 5, Saltlake, 



EDUDIGM 
An HT Khragput Aueni initiatiee 

Our offer to you as an Associate - R&D: Content and Teaching is conditional u upon you 

furnishing the details & doruments of your academic qualifications & prolessionat expericnce 

recorded by you in your application for emplayment with Edudigrn. A list tof docuentss 
sUggested here: 

a) Class 10 (or equivalent) Marks Sheet(s) 

b) Class 12 (or equivalent) Marks Sheetlc) 

c Graduation Marks Sheetts) 

d Final Graduation Degree Certificate 

c) Post-Graduation Marks Sheetís) (if applicable) 

) Diplona Ceruficate (it spplicable) 

) Prior Experience Certificatels) (if applicable) 

hj Aadhar Card 

i) Passport (if issued) 

) PAN Card ('Under Income Taxiaws, disclosure of your Perrnanent Account tNurmber (PAN) to 

Edudign Limited is nandatory.") 

In Edudign, there are policies that are nked to perfornance manazeme:nt, career growth, and 

anrual conpensation revew ct an enpBoyce, trese policies wil be applicable to you. You will be 

governed by the rues, regulations, 3nd poicies of the Company as applicable to you. All the 

benefits are as per the Conpanys Poicies, which are subject to change from time to time 

Note: This documernt gives indicative details of al plans. Their implementation is governed by the 

policies of Edudigm and applicabie legal agercies and may change trom time to time without prlor 

rotice The latest details ard specifics of euch plan are dvaiable with the Humun Resources 

Department. 

contact@edudigm.in 

This porticn tas ber intentioraty left blank 

Office: Ambuja E 
Ecostatlon, 12th floor. 

Suite 1202.64 BP. Sector 5. Saltiake. 
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Ernplaxce Dstails 

Name 

Designation 

Role 

Employment Tenyre Dgtails 

Contract Date 

Probation 

Full-Time Employment 

Compensation Details 

Cormponent Type 

Salary during probation 

Fised Salary (post probation) 

CTCper annun post 
probation 

Soham Dutta 

Variable Component (annual) 

contact@edudigmin 

Annexure l 

Associate -R&D: Content and Teaching 

Subject Matter Expert 

23rd April 2022 

4 months (17th April 2023 to 17th August 2023) 

18th August 2023 onwards 

Amount (in Rs) per month 

25,000/ 

27,500/ 

Depends on the company's and employee's 
perfomance 

Expected to be Rs. .61,875/--(calculated 

|(Not applicable during probation) 

Rs. 3.9/-1lakhs 

This portion has been intentionally left blarnk 

Office:Ambuja 
Ecostation, 12th floor, 

( at Rs. 2/- Crores 

company profits, and Excellent 
tperformance rating) 
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For the variable conmpunent, the following metrlc will be followed: 

Individual Performance: To be judged on these five bands: Ex (100%), A (00%), B (60%), C (40%), 

D (203) 

Company Performance: Proflt (before tax and after deducting all expenscs) generated 

between 01July 2022 to 30 June 2023 and % of Profit subsequently allocatcd as Perur nance 

Bonus Fund (PBF): 

A Profit Between0 to 1 Cr: 20% allocation 

6. Profit between 1 Cr to 10 Cr: 25% allocatio in thls band 

C Profit Above 10 Cr: 30% allocation in this band 

The ratio of the division of the PBF will be done in accordance with the ratio of individual's ratio 

of the total salary outlay and their performance rating. 

The following case will provide a clearer understanding: 

Suppose an individual receives an overall average rating of Ex (100%) at the end of October'23 

and their fixed pay per month is 28,750/-. 

Suppose the total salary outlay of the company is Rs. 20 lacs per month. The individual's share 

in the PBF would be: 

D=(27,50o/20, 00,000)* 10 = 0.01375 i.e. (individual's monthly salary/total monthly salary) 
performance rating 

Suppose the profit of the company is at 2 Crore. 

The PBF would be E =20% of 1 Crore + 25% of 1 (2-1) Crore = Rs. 45, 00,000/ 

The individual's performance bonus would then be D'E 0.01375*45, 00,000 = Rs. 61,875/ 

contact@edudigm.in 

This portion has been intentionally left blank 

Office: Ambuja Ecostation, 12th floor, 
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